Tata Motors Finance Ltd.
File Ref: RP- 
Reimbursement of Residential Telephone Bill
To,






Through Admin Department
Finance Department.




HO: Mumbai
TMFL Mumbai.

Sub: Reimbursement of Residential Telephone Bill.

Dear Sir,

As per the Company HR policy the employee is eligible to get reimbursement of Residential Telephone Bill for his official use, the details of which are as follows:
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Number Employee Name Grade

Department

Eligibility

Telephone NoAccount Number

Rs. 3000 p.m.


Bill details:
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Claimed amount Sr Bill No

Bill period

Bill Amount


All the bills are paid by me and the same does not includes the carry forward of any other period than claimed.

Payment receipt/s are attached herewith for ready reference. 
The same may please be reimbursed by credit to my Bank account/cheques as per the Telephone policy and my eligibility. Further I hereby confirm having read the policy for the mobile eligibility and give my consent for abiding by the same. I also understand that in case of any excess payment the company shall recover the same in one single installment from salary
(Signature of the employee)
The Grade and eligibility of the Employee is confirmed and is eligible for its reimbursement.
HR-Coordinator

The above claim is in order and the same is allowed as per the rule; payment may please be released by way of Account payee cheque/Credit to bank account of the employee.
The corresponding Telephone payment Tracker number is____________











Officer- Admin.
Head/ Admin.
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